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S6: 430 /KH-DTNT Quang Ngdi, ngay 31  thang 12 nam 2021

KE HOACH THANG 01/2022 - NAM HQC 2021-2022
Trong tim cua thang:
1. Tiép tuc thyc hién Chi thi s6 05-CT/TW ciia BO Chinh trj vé “Day manh hoc
tap va lam theo tu tuong, dao dirc, phong cach Ho chi Minh™ chi dé nam 2021.

2. Kiém tra cudi hoc ky I: bdi dudng hoc sinh giéi; thi hoc sinh gioi lop 11 cap
truong.

3. CSVC, Ké hoach - Tai chinh:

- Tong don vé sinh khuén vién cua Truong..

- Kiém tra dién. nudc.

- Chuan bi phuong an phong. chéng Covid-19 dam bao an toan khi hoc sinh di
hoc tro lai.

- Thuyét minh du toan chi ngin sach nam 2022.

Lich cong tac cu thé. | a

Thoi gian NOI DUNG CONG VIEC CAN HOAN THANH | Thue hién [/,;,
3 B (1Y

Thi dua Chao mirng Ky ni¢m 92 nam Ngay thanh lgp Dang Cpng san Viét Nam W ;\

(03/02/1930 — 03/02/2022) \\\q

1. Cong tac van phong.

01/2022 - Xu ly CV, giao nop bao cao kip thorl chinh xdc. ‘ LD. VP 7

- Theo ddi gio glac cua by phan VP gio day trm, tu) én u,uaT T6 VP
GV, kiém tra si so HS trén 16p.

- Béo cdo két qua cong tac tiép cong dan dinh k.
- Bio c4o tinh hinh hoat dong hang thang vé SGD.

- Phéi hop véi CB-GV xin qua tét cho HS CB-GV-NV
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01/2022 Y té:

- Xay dung phuong an phong, chéng Covid-19 va céc dich bénh | |
mua dong nam hoc 2021-2022 \

"0 V) . Sa

- Béo cho cong tic v té tromg hoc theo yéu cau. |
- Kiém tra cong tac vé sinh. f
- Phan anh k1p thot nhu'ng vueéng mic, nhitng su viéc bat

01/2022 | Thu qui: |  CoTruc
- Chi dang, chi du cho dbi tugng dugc huong. \
- Déi chiéu SO quy‘ tién mit voi ké toan gui HT. |
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| Van thuw:

o202z | Cé Tuyén
|- Pam bao kip thoi cdng van di va dén. Luu gilt cong vin khoa
| nm, dé str dung.
! - Khong dé 16 tai liéu mét. khong cung cap tai liéu khi chua c6
j | ¥ kién cua lanh dao.
i - Khong cho nguoi khéc vao sir dung mdy vi tinh.
| ;7- Thll‘C hlen dung chuc 'rdc,h them vu cua van thur.
' Thur vién: Co6 Thong
|- Vé sinh phong Thur vién. sip xép dau danh muc sach. bdo
' khoa hoc de sir dung:
i - Lén k¢ hoach kiém tra, dé xuat bd sung hoan thanh thu vign
' Lhud[’l
Cong tic tap vu: To Cap
. - Truc bao vé ban ngay. Hudng dan khach dé xe va dén ngudi dudng
| can gap.
| - V¢ sinh khu hiéu bo, phong lam vigc cua lanh dao, phong doi
i GV. phong hop. nha v¢ sinh sach sé.
L Lo nudc uong cho CB-GV-NV va khach dén.
| Ba() vé: Anh Luyc
- True ban dém, di tuan tra, thuong xuyén kiém tra dién & cac
phnng hoc va KTX: quan ly tai san cua truong.
7 - Thuce hién cdc cong viée khac theo hop dong.
ot 2. Chmh trl twr twong
! 01/2022 ( Tiep tuc thue hién Chi thi s6 05-CT/TW cuia B Chinh trj vé | CB-GV-NV,
I “Péy manh hoc tap va lam theo tu tuong, dao dirc, phong cach HS
i 110 chi Minh™ chu dé 2021.
| - CB-GV-NV nghiém tic thuc hi¢n cac van ban, Quyét dinh.
(hl thi ciia cAp trén: QD s6 20/2013 cia UBND tinh, Chi thi
50 31 ngay 13/5/2014 cua Ban Thuong vu Tinh uy Quang
N0d1 Quyét dinh sd 16/2008 cua Bo Gido duc va Nghi dinh
| 10()‘“01~)/ND CP.
- CB-GV-NV nghiém tic thuc hién ndi quy, quy tic tmg xur
'van héa trong truong hoc: khong ding tin, bai va binh luén,
' chia se trén blog, facebook ca nhan trai voi chu trrong, duong
16i ctia Dang, chinh sach, phap luit cia Nha nuoe, hoac xuc
| pham dén nguoi khac.
| - Tang cudng “Gido duc Iy twong cach mang, dao dikc, 16i song
ki 4' van hoa " trong nha truong.
3. Thi dua
01/2022 | - Xép ]uan thi dua thang 01/2022 va téng hop két qua thi dua BTD

nam 2021: thanh phan: TKHD. Gidao vu, CTCD, dai dién
' TTND (thdy D& - PHT chu tri).




- Niém yét két qua thi dua.

PHT, VP

4. Chuyén mén

01/2022

03-09/01

Tiép tuc day hoc truc tuyén.

" Kidm tra cudi ky 1 niim hoc 2021-2022 céc mén: Lich st. Dia
Iy, GDCD, Tin hoc, Sinh hge, Céng nghé. Thé duc,
GDQP&AN.

- Kiém tra ho so chuyén mon cua GV

- Kiém tra sb diém, nhap diém.

- Béo céo so két hoc ky 1 vé cong tac Chinh tri tu tudng. hoc |
sinh sinh vién. y té hoc dudng, gido duc th¢ chat, the thao |
truomng hoc. |

10-16/01

14/01

17-23/01

17/01

22/01
21-22/01

24-30/01

~Kiém tra cudi ky 1 nam hoc 2021-2022 céc mon: Net van,
Toan, Vat Iy, Hoa hoc, Tiéng Anh. :
- Day hoc HKII.

- Kiém tra xép loai 02 mat GD HKI va sd diém ca nhan.

- Béo cao so két kiém tra ndi b, GDQPAN, CNTT.

- Bio cao so két ky I (cap nhdt CSDL trude 17h00,
20/01/2022). |
- Bao cdo két qua bdi dudng CBQL, GV thyc hién chuong |
trinh GDPT 2018.

- So két ky T nam hoc 2021-2022 (ngay 17/01/2022).

1

- Hoan thanh diém kiém tra cubi ky I cac mén trén SMAS

- BC két qua diém kiém tra cudi ky I (theo mau).

- T4 chirc thi HSG 16p 11 cip truong nam hoc 2021-2022

_ Giri dir liéu DKDT HSG 16p 12 cép tinh nam hoc 2021-2022.
- Hop CMHS cubi ky I (tuy theo tinh hinh thuc té).

01-30/01

- Nhap dir liéu co s¢ nganh vé bién ché can bd. gido vién theo
trinh do va mon dao tao (dén thang 12/2021). ‘

- Du Hoi nghi so két hoc ky I nam hoc 2021-2022.

01/2022

CB. GV, HS

Giao vién

Theo QD
cua HT
Giao vu

LD

GV, HS

Theo KH
LD

'CB-GV&HS

GV
TTCM
LD, GV, HS
G.wvu-VT
QD cia HT
LD, GV, HS
LD, NVVP
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i Da\' HI‘:GD HN va NGLL.

CB,GV,NV

3. Co Eq_w_lt cha_t_— KH-TC

0172022

[5.1. CSVC.

- SAp x¢p ban ghé cac phong hoc. cat co trong khuén vién cua
Truong

- Lam viéc v6i Ban lién lac hoc sinh dé tu sira, nang cap vuon
' hoa trudc khu hi¢u bg.

- Kiém tra, dién. nuoc.

- Hoan thanh thu tuc thanh 1y day 16p hoc 11 phong.

' - Béo cdo co so vat chat trén co so di liéu nganh.

CD
BLL-CHS
VP

Lb
LD, KT

5.2. KH-TC.
‘ - Cép nhit viin ban méi quy dinh vé tai chinh.
' - Lap du tru kinh phi, chi tiéu dung ndi dung, thanh quyét toan
' kip thoi.
' - Thanh toan dung ché d chinh sach cho hgc sinh va CB-GV-NV.
- Khi trinh ky phai day du ching tir, hop phép.
- D6 chiéu, ky chdt s quy tién mat voi thi qu§ gui HTruong.

' - Hoan thanh hd so, thanh quyét toan truée ngay khéa 6 ké toan
lhe 0 qU\ dinh.
- Thuyét minh dy toan chi ngén sach nim 2022.

i - Tham du Hoi nghi giao ké hoach nam hoc 2022-2023 dy toan
| ngan sach Nha nuéc nam 2022.

KT

LD, KT

6. Doan thé

01/2022

[7.1. CPoan:

|- To chire hop CPCS dé so két tinh hinh hoat dong cua Cong
' doan trong HKI va trién khai hoat dong HKIIL, nam hoc 2021-
| 2022.

- Giao ndp béo cao dung thot gian.

e Tham hoi BV ¢6 hoan canh kho khin dau 6m.

| 7 2 Poan TN:
- Lén lich truc giai quyét cong viée cua Doan.

GlEiO duc cho DVTN ¢6 16i song trong sang, lanh manh c6 y
- tap tién bo.

- Chuén bi nhan su Dai hoi Doan truong khi hoc sinh tr¢ lai

& Ban ANTT-ATGT.
! Xay dung Ké hoach phong chong bao luc hoe dudng, dam bao

an ninh trat tu, ATGT.

BCHCD




* Thanh tra ND. ‘ TTND
- Lén ké hoach giam sat cac hoat dong cla nha truong. ’

- Gii quyét don thu khiéu nai theo tham quyén. |

GHI CHU:

- Pho Hiéu truéng, T6 truong, Poan thé, TTND va cac bd phan ¢6 lién quan can
cir vao ké hoach cong tac thang 01/2022 cia Hiéu trudéng xay dung ké hoach chi tiét
trién khai thuc hién c6 hiéu qua va bao cao két qua thuc hién theo ké hoach tuan.

- CBQL va b0 phan chu chdt nhan vin ban chu dong trién khai thuc hién va bao
cao dung thoi gian.

- Dé danh thoi gian tap trung vao cong tac chuyén mon, lanh dao s¢ thong bao
ndi dung cong viée trén trang Web cua truong vao ngay CN hang tuan nham dam bao

i
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thuc hién cac nhiém vu cong tac thuong xuyén. dot xuit dong bo va kip thoi.
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